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How to Register for Membership Online for Society of Engineers
-NEW OR RENEWAL-

Requirements for New Membership
Please note, you can register on the website, but should come personally to present the

original certificates and make cash payment!

1-

Bachelor Degree Certificate ( Or Equivalent Degree Certificate)
» Original Certificate should be attested from Ministry of Foreign Affairs in UAE
» Original Certificate should be presented
» Clear Copy of Certificate and Attestation
» Certificates not in English or Arabic Language should have Legal English or Arabic Translation —
Certified by Ministry of Justice or Dubai Courts. Legal English Translation should be attached
with the original certificate or copy, sealed and bound.
Passport & Residence Visa (Clear Copy)

1 Photograph
Emirates ID

After registering on the website, please await approval by the membership department. You can
check your status by logging into your account. You will also receive an email upon approval. After
approval you will receive a second email for you appointment to come in our office. Bring the
original documents and CASH for payment.

Requirements for Membership Renewal
For renewal, you can register on the website and pay electronically.

Clear Copy of Bachelor Degree Certificate ( Or Equivalent Degree Certificate)
1 Photograph
Emirates ID

After registering on the website, await the approval. After approval, you can make the e-payment on
our website or pay cash at our office. If you are sending a PRO to do the payment, he is required to
present the Emirates ID copy of the engineer.
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Registration Steps

Step 1 - Create Account
l. Goto www.soeuae.ae
Website interface is as follows:

Follow Us on 0 @ o

b 0 - Claaidyd | oo,
SOCIETY of ENGINEERS - UAE

About Us Membership Unio ¢ ¢ rai nt fration Centre Employmert Centre Discount Program

| il by Loty
w=59) il (o g (piady

o
"H v

Al N SOCIETY OF ENGINEER - UAE

1. Sign Up
If it’s your first time to apply for membership, or if you are an existing member but do not have an online

account, you must create a new account by ‘signing up’.

1. Click the green ‘Sign Up’ button on the top left of the screen
P
2. The page will show you the following : ,:JJ

SIGN UP

This option for Engineers only [Membership and all other
Services ]

& - Account for SOE Membership
o - Account for Nonmembers
(';

is option for non members Services [Training ,Magazine,
Selling books , Arbitrations ....etc ]

3. Choose your account type
» Membership Account: This is only for Engineers, Technicians and Engineering Students to Register
for Membership, which also grants access to all other services with the benefit of discounts for

other services.
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» Nonmember Account: This option is for anyone who wants to take advantage of the Society
services that are available to non-members such as training, engineering arbitration, engineering
consulting and buying books. Non-members will periodically receive updates from SOE as well.

Please check the web site to see the services available.
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¥ Usename = svslstic 1
Era
t's teghty recommended o e your perzonal emad wiech you Sheays we

W Emad o sveietie 2

ruch —a—-;-x:ru:— Vb Ste Y
TO YOUR LEE OF THE WES SITE Ir

[ || N[

PROPRIETARY RIGHTS

SOE-UAE owrs, scily and schaively, ©
Pholograghn, duatretion. graphcs. of o =
thereon, the ook and foel. design and orgenization of the Web Ste code, dets and materisis on the Web
Ste, inchudng tuk rct lemted to any Copyrights, trademernk rights, patert rigfts, dstabese -:"t: morsl rghts, su generis rghts and offer

nd Lo The Wt Ste, ol the cortent. (inchuding, for example, sudia
tilhes. Shox - ). cofe. dats and materists
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You muy scoes end view the cortert on the Wets Ste on your compiler o oifer Jevice and, uniezs clfierwise ndicaled n these Terms
and Condiions or on [he Web Sle, make copees or prints of he contert on the Web Ste for your personal, infernsl use only. Use of the
Wt Ste and the servces offered on or Drough the Web Ste. are ony Tor your personel. oncommersial e
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1l Set Up Your Account

1. Create new username in first box.
Enter your (the applying engineer’s) personal email. This is important because the account will be linked to
this email. This email will be used to activate the account and for changing the password when necessary.
This email will also be used for notifications by the Society.

3. Write the password of your choice and then type the password again in the following the box.

4. Re-Confirm which account type you wish to apply for. Choose between paid membership for engineers or
a free membership to take advantage of other services offered by the Society.

5. Type the code shown in the picture box. If the code is not clear or too much time has passed and it expired,
click ‘Generate New Image’ and type the new code.

6. Carefully read the terms of the registration before accepting because it represents the legal requirements
for membership.

7. Click “Accept and Continue”
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IV.  Activate Your Account
1. After the previous steps, you will see the following page outlining the next steps:

2| I
| et |

m T -

THAINING
—l

Vo dats hes besn saved sucosssfully,
Pleage check your Emad For Activabion Limk
IF you didn’t necesve: the E-mal, Plesse M‘.:n o ressend the activation ik again

2. Check your email! You will receive a confirmation email with activation link.
3. Click the link in the confirmation email! Your account is only confirmed when you click the activation link

and log into your new SOE account.

From: Society of i s sipoll oo

To: HNew Register - yuz aiac  boad

Subject: SOE - Confirmation Mail sz,ul 456 = Lewwsipoll s
g,

Date: Thursday, June 09, 2016 10:19:18 AM

Dear Applicant, cpdiiall (55038
Thank you for your registration, B ]
Please CLICK HERE to activate your o o
account bl Juesd La el dlop
Best Regards, cwoledl wubl go
Society of Engineers Opwdigalt dpman
Note

- Please do not reply to this email. Replies to this e i o e syl thjh
message are routed to an unmonitored mailbox 9% A il s UL T BLE: Sl ARG w1, =
- If you're facing a problem, Please contact our Help Caliine T’Eﬁ ﬁkﬂ ﬁj"f ms L}Jq_‘}r;b::ﬁ tiﬁ_’
ceyitay http://soeuae.ae/en/contactus.aspx

http://sceuae.ae/en/contactus.aspx
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Step 2 - Add Personal Data

Login

Log into your account. It will show you
a blank personal details page.

The page is divided into 6 sections.

Add Membership Details

1.
2.

Choose the branch nearest to you

Current & Previous Members Only: If you are an existing member, you must choose “current member”
and enter your membership number, issue date and expiry date of your card.

If this is your first time to apply for membership, please choose “new member”. This will close the data
fields for former members.

* Branch
Please select the nearest branch that you will wisit

1

[Piease Select @ branch o |

Memebership

If you are an old member in the SOCEITY OF EMGINEERS —UAE and have a membership number please choose current
member and enter its data

Registration type * Membership number

. )
® yew member & current member

3
2§ [

[ddjmm/yyyyl

Expiry Date

I |

[ddmm/yyyy]

Please Tell Us Your Profession?
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1. Select Your Profession
Select as per your degree. This will affect your membership type.

Please Tell Us Your Profession?

ngineer 1 Interior Designer i Technidan L Landscaper
% Architect 2 Quantity surveyor & Interior architect % Student

1. Add Personal Information
All fields are mandatory.

Personal Information

* First Name (English) * First Name (Arabic)
* Father Name (Middle Mame) (English) * Father Name (Middle Name) (arabic)
* Sur Name (Family Mame) (English) * Sur Name (Family Name) (Arabic)
* Date of Birth * Gender
pes P
09/06/2006 [defmm fryyy] i Male ) Female
* Mobile Number * MNationality

Please Select Nationality =

(050%xxxK)

V. Add Work Information
Add your work information. Stared items are required.

Work Information

Total Years of Experience * Company Name
Position Tel. Office
[ooanoad
Email Work * Emirate
| Please Select Emirate i
* Faxno Website
(oo
V. Enter Mailing Address
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Enter your mailing address in the box and your P.O. Box number in the field to the right. This is mandatory.
This information will be used to mail you your membership card and any other SOE correspondence. If

there’s any error, you may not receive your card, so please check carefully.

Mailling Information

* Full Address &
Please be careful, this address will be used in the mailings P.0 Box number

Please Select Emirate - |

VI. Upload Photo
Upload your photo. The photo must be in color, show the entire face, and have a white background. The

following file types are accepted: JPEG, JPG, and TIF. Maximum size is 500 KB.

Personal photo

17 White Background

— 2P

Supported Formats (.jpeg,.jpg,. tif)
Maximum allowed file size is 500 KB

l_ sjoxid 002 _l

VII. Enter Security Code
1. The security code is time sensitive. If it took you some time to fill in your personal details, the code will

be expired and you must click ‘Generate New Image’.
2. Enter the code in the box below and then press ‘Save’ to save all of the previous data.

Generate Ne;v Imag:a i ]
Type the code from the image
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Step 3 - Add Passport Details

After you save the personal data, you will be asked to add your passport details. Passport details are required for new

members and recommended for existing members.

Click ‘Upload New Passport’

Gemmﬁ New-lmag:e -
| |Type the code from the image

I Save
| Upload New Passport (Optional) ] ﬁfo,

Number Issue Date Expire Date Approved? Pcﬁpo” Bg?:m”

There is no data

Reload ]
Add

More Delete

Reload )

Fill in the pop-up as following:
1. Passport Number

Issue date

Expiry date

e W

file(s).
6. Click ‘Save’

Upload a copy of your passport. Accepted file types are PDF or photo images.
Click “Add” if your passport copy is divided into more than one file and you need to upload additional

Fields with (*) are mandatory
Document Type Passport
* Passport Number | AE154464 | @

*  Passport Expiry Date 30/04/2021 E

> DErEncEi) | passportjpg | Sdeti e Herious
©« 9

Supported Formates are:
p—

*  Passport Issue Date 01/05/2016 E

images or PDF
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. Review Passport Record
You are now shown your passport record as following:

Reload

Passport Add
Copy Data More

AE154464 01/05/2016 30/04/2021 Not Yet ' @ V4 E.’é x

‘ Passport has been saved ‘

9 ©

(ot ] (oot |

Number Issue Date Expire Date Approved? Delete

View uploaded passport copy

Option to edit passport data and correct any mistakes

Upload additional passport files if necessary

Press ‘delete’ to erase the full record

The passport data on file and approval status is shown here

You can now click ‘Next’ to move on to the academic certificates

No v s wWwDN e

Click ‘Exit’ to close the file and return at a later time to finish
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Step 4 - Add Academic Certificates

After pressing ‘Next’ on the passport page, you are taken to the Academic Certificates page. It is divided into three parts:

1. Bachelor Degree or Equivalent Degree certificate
Other Engineering Association Memberships (Optional)

3. Additional certificates such as training certificates, documents complementing your scientific certificates

such as transcripts or mark sheets, experience certificates, etc.

e e

There is no data

There is no data
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. Add Bachelor Degree
Press the ‘Upload Educational Certificate’ Button. | U fdustionsl Geticate

The following popup will appear:

Add New Education\Experince Certificate...
Fields with (*) are mandatory

LEXANDRIA UNIVERSITY
PROVISIONAL CERTIFICATE

*  Certificate Degree: |Bachelur of Architecture ¥ I

FACULTY _oF Fine Arts
*  Country: |Egypt I 3
e s (g-I)
= University: |A]exandn'a University
THIS IS TO CERTIFY THAT He /11~ * ‘ -
*  Faculty: |Facu[tv of Fine Arts (I
e A TEns BORN ON{ /{ /1379 ,IN GOVERNORATE |
*  Department: Architecture Dept,
|Architecture Dep HAS OBTAINED THE DEGREE OF ____ Bachelor
*  Specialization: |Arch[bect— v | chll'ﬂ:?hl.[‘;__m, Sl | S to— | | | Ly — - 2
UAE Foreign Affairs No: | Enter the UAE Foreign Aflais o, | WITH THE GRASRASORRDET ~rocc ———

THIS CERTIFICATE IS ISSUED AT THE CANDIDATE'S REQUEST

Graduation Year:

TO BE PRESENTED TO WHOM IT Ilﬂ‘l" CONCERN.

Certificate No: Enter the certificate number |
*  Certificate File(s): Up To 10 Files at Once Can Be Uploaded : TR F/ A5G Z'.M!"\ L ﬂU‘ i
e Select | xRemove pATELZ "‘-?.J.-?”;'\“ ) 5 slts——yg

| Add | ' '
OFFICER IN CHARGE

- Please upload degré® certificate with UAE Ministry of Foreign Affai

- Please upload transcript of records ..,.a“lb:‘ =

Supported Formates are:

images or PDF

,@N save || Cancel
Type of Degree

Country of study, not the nationality of the student

Name of the university

College or faculty (E.g. Engineering, Fine Arts, Applied Arts)
Department (E.g. Civil Engineering, Architecture)
Specialization

MOFA Attestation number (if degree from non-UAE university)
Year of graduation

W N R WDNRE

Certificate number if available

10. Upload the certificate file(s). Accepted formats are PDF or image files such as jpg.
11. Click here to add any more of files.

12. Save the previous data.

Fields marked with red asterisk are mandatory.

1. Review Degree Record

Bachelor Degree Certificate

Upload Educational Certificate

Reload {fj
Cerificate Mo University legree Approved?  Add Edit FPreview [Delete

Alexandria University Bachelor of Architecture Mot Yet *
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Certificate record on file & approval status

Add other pages to copy of certificate if necessary
Modify the certificate data if required

View the uploaded documents

ANE SR

Delete the entire certification record

1l. Add Other Engineering Association Memberships (Optional)

. . . . e Upload Other Engi ing A iatio
Click ‘Upload Other Engineering Associations’. ‘ s L o

Membership No.: 544646 o,

Up To 10 Fes at Once Can Be Uploaded

crt.pdf | Salect xRamove 0)

Membership Fles:

Add the name of the association

Enter the membership number

Upload a copy of the card or certificate that confirms the engineering membership
Use ‘Add’ to upload more files to the proof of membership

e W e

Save the entered data

V. Review Other Memberships
After saving, you will return to the main screen where you can review the added record.

Member of Any Engineering Association (Optional):

Reload @ﬂg

Ceti o o ,Them fé@(}am g) g') Q) @

Other engineering membership record

Approval status

Upload additional files
Modify the data

View the uploaded images

S

Delete the entire record (data + Image)
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V. Add Other Certificates

In this section you can upload other attachments as required, for example: CV, other scientific certificates,
Training Course certificates, transcript, or mark sheet.

=] ]

Add New Other Attachment...
Attachment Name:

Attachment Fle{s):

Click ‘Upload Other Attachments’
Give the attachment a name
Select the file

Add additional files if necessary
Click ‘Save’

vk wnN e

Step 5 - Add Identification

Identification is divided into Visas, National IDs, and Labor IDs.

elp (7) |
Visas (Optional) 9)
Reload @)
There is no data
National IDs (Required) 9)
Rel <1r|@
There is no data
Labor IDs (Optional) Q)
Reload ©)

There is no data
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Visas
Please note that adding visas is required for the following cases:

e If applying for new membership of Society of Engineers (First time)
e If you have already applied for Emirates ID renewal but didn’t receive it yet

Existing members with valid ID cards need not upload their visa.

1. To upload your residence visa, click ‘Upload New Visa’. i inloind Ao s
2. Fillin the fields as per your visa document and click ‘save’.

Bascll) dpall LN X e a_al3
Fields wih (*) are mandatory UNITED ARAB EMIRATES RESIDENCE
Document Type v 3 i
: pyme sl Dl gnl s
= 17989638 ==
Isue Date elect the issue date &l Q'-".-}_!im
N = DUBAT reestmst 201/2009/2301890—
Ssbes s 23221250 a3,
Pavrport Ne
N —-‘—*
- . ' SYSTEMS "s'"Ast‘r Frofeina
images or PDF ’ h""'“
.....i‘E ; OF ENGIN’EES "'l'f“‘"_
016;‘]1}11 prdeds 014) 11/ 1800 deiisl

Upload scan file of visa _
m <.
R e DR P sema  m h’

3. Review Your Visa Record

Visas (Optional)

Number Issue Date Expire Date Approved? Preview | Edit Add Delete

17989638 18/11/2014 17/11/2016 Not Yet Q Elo x
@) @) ()ﬂ (5)

Summary of visa data

View uploaded resident visa image(s)
Modify the data if required

Add image(s) if required

Delete the entire visa record

LA
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Emirates ID
Adding your Emirates ID is required. Registration cannot be completed without it.

1. To add the Emirates ID by clicking on the button: | uUpkad tew fatonal & |

2. Enter your Emirates ID details including ID Number, Expiry Date, and upload a clear color copy of
front and back side. Click ‘Add’ to upload additional pictures.
3. Click save. The pop-up will close and take you back to the main screen.

Sex M 83 ;aall Date of Bath 230811981 5.3l g 45
Sgnature {01 Expiny Diste | L1 43 Card beumber :
Fields with (*) are mandatory et el il °mw"“ﬂi§

Document Type Mational ID

: Saso0cEs1Ar06T2
Number Enter the Document Number
REE730821971784159173250905

D5230M1705025PAK<<<<<<<<<<LE
"~ MEHMOOD<<MUHAMMAD<AHSAN<TARI<C

PNEMRTIREON
e Rygh il

Issue Date

*  Expiry Date

*  Document File(s)

Supported Formates are: T
images or PDF I tlbF 5 . t

4. Review your Emirates ID record
Here you can review, edit, add images, or delete your record.

National IDs (Required)

5. Press ‘Next’ to move on to Code of Ethics.

Labor ID
Adding your labor ID is optional and not required. The steps of adding this ID are in line with adding the visa
and Emirates ID.
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Step 6 - Code of Ethics

The Society of Engineers-UAE Code of Ethics is an integral part of our membership. As a member you must commit to

upholding the Code of Ethics. Carefully review each point before agreeing. Members found to have acted in violation of

the Code of Ethics could face legal repercussions and membership exclusion.
Ethics

——— ~ wewa mem EEEE rewmE mcaTEEEE EEEl mowe fmema merm meEe mmewm wi mrme w mupew mew

Engineers shouid "do the right thing™ and exhibit leadership ethics in al aspects of ther professconal We.
Engineers should act consistently with ther own wision and the valses they caim to espousa.

Enginesdrs shal contnue ther professonal development throughout ther careers and shal keep cument n ther specal fields by engagng in
professional practice, paticpating in continung education courses, readng technical Rertuns, sttending professonal ma stngs and seminars and
manborng new engneers

Engineers shall provide opportunites for the professional development of those enginesrs under ther supervision.

Engineers should encourage engineenng coleagues to engage in professional development and to share ther skils through Drainings or seminas
and mambership in professional societes.

ARTICLE 7 — Environment
Engineers play an important role towards environmental protection and are responsible for increasing the quality of fe

It & ncumbent for Enginesrs to inform ther clents or employers of the possble consequences of violting the pencples of sustainable
development and protection of the environment.

Engineess shal hold paramount the safety, heakh and welfare of the publc and shal strive to comply with the penciples of sustainable
development in the performance of ther professional dutias

Enginesrs shal endeavor to extend the publc knowledge and sustaimable development of enpineerng, and shal not participate in the
disamination of untrue, unfar of eaggemted statemants relited to engineering aCtihvites.

Engineers shal adhere to the princples of sustainable development in order to probact the emaronment for future generatons,

Code of Engineering Ethics References
k ﬂIm

@)*Em Diata Before Submitting
-

1. Review the terms of the CODE OF ENGINEERING ETHICS
Agree to the CODE OF ENGINEERING ETHICS

3. Review your data. Please note that this is your last chance to review your entries and make any changes.
After clicking ‘Finish’ you cannot go back and edit your personal data. Review it carefully! If by any
chance you discover an error later on, you must contact Society of Engineers-UAE directly.

4. Click ‘Finish’, then ‘OK’ or ‘Cancel’

Message from webpage ﬁ

|@ by clicking finish you will not be able to edit your personal data :

again. However you still can upload documents, Continue?

o [ o |

N —
—_—
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5. Congratulations! You have finished your application. Check your mail for the appointment message.

Your data hirs been saved successhuly TRAINING SCHEDULE

Piearse chaeck your mad frequently i

EVENT SCHEDULE

Y

Managing Your Account
I.  Check your account status by logging in on www.soeuae.ae. You will see your account details as in below

images:
1. Name Engineer and the status of the transaction (Waiting for Approval)
2. Click here to add any other images or certificates for engineer

Mohamad Fekry Nasr "y

Sats: Awating fof Approval ~Sii——— 9_)

Et i Frzhia SIGNDer 3 i b i s i, 2k o @
1 9} SOCIETY of ENGINEERS - UAE |

S B a0 Y Satfy 9] p 30 pree St § 6 polony iy Ly 3
pYSg JT Akl y gt a2y 22l e i =51 ol (b 1 piaiy

LATEST NEWS Rimadsn Working Hou's SAM-2H | Regsteér for Memberisp Onine | Ind Engineer 2020 Graduston Ceng
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Your mombership period has come to an end, pleass renrw your memshership
e

e
% IRiDAZ00N #LiOR/3OES

TRAINING SCHEDULE

(@ il bty P [ [T )
i Oom st R ey EVENT SCHEDULE
2 e Mty .‘ Coman Tartvaal Tage
; Tt of Frian l B Ly
Wy Crurm
Pt i v

WORLD o

LNGINEERING

e-Serviced Avallable

Il. Manage Your Account
1. Once your registration is approved, your status will change to “Expired”.

abdulwahed mohamed -
Expiry Date 01/08/2015 EXPIRED

iy Profibe

SHGHN OUT

2. The account screen gives you the following options:

Your membership period has come to an end, please renew your membership
now

Welcome abdulwahed L ——

Affiliated
No.19:u 18/08/2008 01/08/2015

Edit My Profie €1)  Notifications (0)
Change Password Memo's{0)
Renew Membership Contact Technical Team

Code of Ethics Be Instructor

O PR
te 5, O

My Course

Purchase an Item
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3. Click “Renew Membership” to request approval from the administrator for payment. After approval

you can make the payment of the prescribed fees.

4. From this point forward, you can log in and manage your account (see above image):
e Renew membership
e Edit your profile
e Review Code of Ethics
e Change password
e Register for course
e Occasionally you will receive a Memo & Notification, so check this when waiting for
approval.
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